
Hello Oak Grove Families, 

Can you believe that we are already heading into the last quarter of the school year?  
The past two years serving as the PTA president have flown by for me. Having the opportunity to be so  
involved at Oak Grove has been such a pleasure. Although the position had challenges, it was overall  
extremely rewarding.  
 With this school year coming to a close soon, and my term as president also winding down, we  
need to fill all of the PTA board positions. Below you will find a condensed description of what each  
position entails and an estimate of the time commitment. If you are interested in any of these positions,  
please contact me by Tuesday, May 15th.  Our board members, including myself, will remain at Oak  
Grove for the 2018/2019 school year and are willing to lend a helping hand when needed.   
 
                                                                                                                    Sincerely, 
                                                                                                                    Lynn Koy 
                                                                                                                    Cell: 704.877.4699 
                                                                                                                    Email: dalinhykoy@gmail.com 

 
Task President Vice President Treasurer Secretary 

Weekly time commitment (varies 
depending upon time of year) 

10 to 12 hours 8 hours 10 to 12 hours 2 hours 

Attend quarterly mtgs w/administration X X X X 
Develop PTA calendar w/administration X X X X 

Plan free PTA events X X   
Select projects to receive PTA funds X X X X 

Develop and carry out budget X X X  
Revise budget as needed X X X X 

Work w/committee chairs to adhere to 
budget 

X  X  

Manage communication w/committee 
chairs 

   X 

Sign all deposit slips & verify/approve 
committee expenses 

X  X  

Attend PTA training X X   
Assist & advise president  X X X 

Serve as chair in president’s absence  X   
Serve as main purchaser  X   

Coordinate sign-up genius for bulletin 
boards 

   X 

Check PTA box weekly X X   
Attend or appoint 2 representatives to 

BAC, SIP & MAC 
X X   

Communicates w/committee chairs on 
behalf of PTA 

   X 

Reserve space for  
PTA functions outside of regular school 

operation hours 

   X 

Communicates agenda to committee 
chairs 

   X 

Takes minutes during PTA meetings    X 
Responsible for maintaining financial 

duties 
  X  

Assisting chairs to acquire cash for 
functions 

  X  
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